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COMPASS

OUR SCHOOL USES COMPASS AS OUR PARENT PORTAL

What does Compass do for you?

Using Compass allows you to access up-to-date and meaningful information about our school
and your child’s progress.

Compass includes many different features, including the ability to:

Monitor your child’s attendance, and enter an explanation for absence or lateness
Communicate with your child’s teachers, and update your family contact details
View your child’s timetable and the school calendar

Access your child’s reports

Monitor your child’s homework and assessment tasks

Make Canteen orders

Pay and accept excursion and incursions through events

Accessing Compass

Compass is a web-based system that is accessible on any modern web browser (Internet
Explorer, Firefox, Chrome, Safari) or by using the Compass iOS or Android apps. Search for
‘Compass School Manager’ in the store.

Every family receives a separate login to Compass, which will be provided to you by our school.
To access our Parent Portal go to our website http://goonawarra.vic.edu.au

and select the link or head directly to the portal URL address https://goonawarra-vic.compass.
education

Logging in to Compass

To log in you will require your unique family username and password. These details will be
provided to you by our school.

Upon first login, you will be required to change your password and confirm your email address
and mobile phone number. These details may be used by our school for SMS, password

recovery and email communication throughout the year.

If you have lost your details or forgotten your password, you can recover your details by clicking
the ‘Can’t access your account?’ link on the front page.
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The Compass home screen

The home screen provides you with relevant alerts and news, as well as quick access to your child's profile.

School Calendar
View details of upcoming
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Main Menu

events, your child's
timetable and other

relevant school-

wide

Welcome to the Hogwarts P-12

activities.
Portal
Use the links listed for each of your children to explore the partal.
Please keep your mobils phane number and email address up to date
Your children (Taols > Update My Detalls). The schaol will use this to contact you

Provides you with a
summary of aval

options and highlights a
summary of upcoming and
overdue tasks,

To access

information click on the
relevant quick link or select
Profile to access detailed

C{LliCk regarding attendance, events, news and maore.
ilable

Harry POTTER

a

Profile (Atendance, Schedule, Reports|
4 Send email to Hamy's teachers

more o Add Attendance Note/Approval (Approved

Absence/late)

|5 View fcademic Reparts

& Book Parent Teacher Intenvisws

information about your

Enteri

@

child. B

B 1 teaming tesk due in the next week

rclu

earming task

Compass Apps

You can download the Compass App on iOS and Android
devices, simply search for Compass School Manager in the store.

Using the app you can:

* View the school news feed

 Receive messages from the school

» View your child's timetable and the school calendar
* View Learning Tasks

* Book parent-teacher conferences

 Add Attendance Notes

» View academic reports

ng an Attendance Note

From the Compass home screen (or from your
student’s profile), click the Add Attendance Note item.

@ From the pop-up window

2RV 2

Where possi

occurring.

2| Compass

Select the reason
Enter a brief description of the absence
Select the start and finish time

Click the ‘Save' button

ible, attendance notes should be entered prior to the absence/lateness

Compass

My News

Course Confirmation/School Payments
Caurse confirmation and/ar schoal payments available for completion.
Click here to proceed

Event Consent/Payment Required
There are 2 aventis) awaiting your cansen and/ar payment
Click here for more information

Attandance: Attendance Note/Approval Required
Harry was recorded as "ot present’ or late’ without explanation
Click here for more information

Winners!
Cangratulations to our Quidditch Team winning the World Cup!

1 days age by Severus SNAPE

Attendance
YouTube

ook Parrs Stdent Toachr Comfesecr

Allows you to access other
Compass and school
resources. The tools icon
allows you to update your
contact detalls and change
your password.

2 Mrsirus

Alerts

Custom notifications for items
that require your action or
attention. These may include
excursion notifications,
ordering options for school
photos, absence notifications.
surveys, student report
availability and more.

News

Recent school news items and
information relevant to yoL.
This may include newsletters,
details of upcoming events
and much more.

What is an Attendance Note?

An Attendance Note is used to explain
when your child is absent or late for school.

Attandance Hote egitor a
v ottty AMected sessions

o oAy yores e s

R Maseaness 1 OSGRN OSA 5 Gera. OBNZAOZ DRSO AN CHOZ/02 12,00
o Carpent; Pl el v eckal e i atocn @GN TSN 5 Gene O8N0 12307 G270 0-I0 Y
Important Notice

g sare e

P andiey

o awoarzan ST

Lo a1 woom v
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How To: Place a Canteen Order
for your child

YouTube
® Compass # s oB o w
Community
> Canteen
Opt-In Event Invitations
Conferences. There are 1 opt in eventls) &
Photos Click here for maore informat
Schosl Docrertation
- Caurse Confirmation/Scho:
Welcome to canteen

Frem heve you can croxte e Mmanage pour sehes ¢ anteen erders’

Dashtroard Placs Order

My Ordeds

Current order
€ Whols the crder for?
Chaslotte BELL
Fease seiect Ihe person s order (s intended for. N Sifling atdcig
$0.00
Charioms BELL ) soonieseLL
BrLcoa? ® Rif) or Orders raady for purchase
o Select sliting
Dashboard Place Order My Orders
Current order
© Whois the order for?
Chariotte BELL
@ Sselectsitting Wenskdy Manu (1/12/2022
$0,00
4 Weeidy Menu
Standard weekly menu . Orders ready for purchase
Cedering cut off Thursdy, December 15t 2022 0L 9.00 AM
Q:
5 & 7 8 ¥
LE SR PR P 1
L n
=
© Additems

3| Compass

If your child has been given access
to the student Compass portal
(generally Secondary students), they
are able to place orders from their
account.

You can also place a canteen order
on their behalf from within your
Compass parent portal. To do so,
go to the people icon at the top of
the portal and select ‘Canteen’.

This will take you to the Canteen
page. Click ‘Get Started’ and you
will be taken to the ordering tab.

On the 'Place Order’ tab, select the
child you are ordering for and then
click '"Next'.

Next you will need to select the
date the order is for. Some dates
may have more than one menu
available, for example, there may
be the standard canteen menu and
then perhaps a ‘special’ day, like a
sausage sizzle menu available for
that date. If there is more than one
menu available to order from for the
date you selected, you will need to
select which menu you are ordering
from.

Click ‘Next’ to proceed.
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How To: Place a Canteen Order for your child

(continued) A
Osshioacd  Placa Order My Orders You will see the menu items listed,
Current rder scroll through and click ‘add item’
@ VMo s the arder far Charlutie BELL for Each |tem yOU want to Order fOr
© Selectsitting Woakly Manu 01/122002
8500 that date.
© Additems
Vegan Tacos
o MM e
Mixed |olee e ¥
o mroreen ® i You will see the added items show
5/ O @ S5 2 1 under the order details. You can
) also adjust quantities if needed for
Orders ready for purchase .
i the added items.
r+ [ - = S =
Mixed lolhes Vegan Tacos D ......................
g of s - SR N—— When you have finished adding
&) items, click ‘Proceed to review
iry = B3 order’.
© FReview order
Dubows  PacaOnos  MyOmes Review the order. You can remove
mtarier an item by clicking the cross icon
o S — next to it. You can also add any
Select sltting Weslty Mamo NN27002 e F § .
® ; $5.00 additional information in the
N oty VegnTacos available section.
o Review ordee $4.00 (54 00 each)
LR "
veganTacos e — When you are happy with the order,
i $500 e click ‘Add order’.
Mixed lolles Special marructians 2V
$1.00 (31 00 eachi
~ NG 0nidn In tacos ml‘m'ﬁ
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How To: Place a Canteen Order for your child
(continued) A\

This will add the order to your cart.
PR ———— = If it is the only order you are placing

> o at this time, click ‘Confirm and
Ordes total: $5.00 P .
pay’. Alternatively, you can proceed
I nloihe e “'"""’:' : to make additional orders for other
Piae et S psa i oo iwfu-. e children or other dates and add
5,00
them to your cart.
Eharlaiie AL g Sophic AFLL oA Total dus
= Once all orders are added to your
cart, you will need to click ‘Confirm
o and pay’ to pay for them in order for
them to be received by the canteen.
Confirm and pay x  Select the card you want to pay
- — i i o e for the order with (or in the card
"Confirm and Py’ burton 12 the fight, you agree fof your credi card 10 be charged By Slsaneit. ;
o on ekl o sl kit N g Waskly s 01172077 > drop-down, select the option to
o Tt B’ Ve a1 . A ot raad i ey 58 $500 s . .
085 Jour Compees Balunce rgrebecs af opinal method of peymens, TH payrmam. 35 add a new card if required) and click
kTt o At e Ot AL e

of use available 3t hiip.compast edu. su/policy!.

s?go 'Process Payment'.

A ~ |

| 6588 5585 5585 5555

Habtte o8
o/ I 7m
e
Dostboard  Placo Orter My Ordors To view any existing upcoming
orders or past orders for your child,
a G @ @ e ) click to the '‘My Orders’ tab.
Upcoming  Ba

O

B vestermorsisses If you need to cancel an
upcoming order, you will have
the option to do so when
viewing the order on the ‘My
Orders’ tab provided you
are attempting to cancel the
order before the cancellation
deadline set by the school.
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How To: Opt into
an Optional Event

YouTube

s

Opt-in Event Imvitations. » i
Thore e 0pt neverc malasle € optional events. These may have

Clck here for more informaton.

’ Sometimes the school will offer

- reenfield " 3
‘) G s Colege attendee limits and work on the first

in first served basis.

Course Confirmation/School Paymesns
Course confl and /o wradabie for b
Ciek here 26 procasd

g Charlome BELL

8 Profie (tewrdince. Scheduts, Arpoes)

< Send emad to Charlotie’s teachers

+ Add Attendance Note (Approved AbsencafLas]

I* View Acaderric Reports

Paymants Centre
Did you know that payrrvents can be made thiough Compass for school fees. events. and
contrbutions?

Chck here for more cefommaten

@ VA | reser

Anytime there is an optional event
that your child has been invited
to, an alert will show on your
dashboard.

@@ Order Photas
& Book Parent Stucent Teacher Conlererce.
b Corbis x . .
‘ bl obories When you click the alert, you will
B 1ovents ¢
e 02 P e
be taken to the Events page.
@ soonenas oo o i o IR
<k here for mroee domuanon
& Profie eendance Scvedule. Resons) i
d Send emal to Sophie’s teachers
Attendance: Attendance Mate Required
4 Add Arteradin e Nobe (Apprmved Absene s o cmtm-:uﬂad‘g:!uiﬂmﬂ'wwp'maﬂmﬂan
B e hat b Cixch here for rrore wdommanan
Action Gentre Events Volurtesdng Payments C“Ck the Optlon tO expand the |i5t
of Opt In events available.
Upcoming events ‘ Uncoming Events ~
_— From the list, click into any events
- R you want your child to attend.
‘Outdeor Education Rock io Reefl <
Moy, dugust 151 2072 900 am P o $0.00 5
Mencay, dugust 151 2027, 330 pan B S
ﬁ Sophie BELL
¥r 3/4 Camp, Gundiwindi Lodge
Tuesday Decemnb 2 90 $1250 ?
Hday, December
Gpt in wvents
e Charlone RF |
Zoo Excursion -
useagy, November 15t am rwited 7. - £0.00 >
wesday, November Tet 202 pm
Zoo Excursion You will see the event details and

Tuesday, Novernber 15t 2022, 8:50 am - Tuesday, November 1st 2022, 255 pm

have the option to decline or accept
the invitation.

X Decline Fyent

Description and educative purpose

Nemo enim ipsam volupiatem quia volupias sit aspematur aut odit aut fuglt, Sed quia CoNSequuNIUr magni deiores eos qui ratione voluptatem
SEQUI NesCIUNt. Neque POTo qUISGUAM est, Qi G0lorem [PSUM GuIa JoKr SIt Met, CoNSectetur, adipISc vieat.

When and where
Location Start Finish

City Zoo [0ff Campua) Tuesday, Novernber 13t 2022, 8:50 am Tueadey, November 13t 2022, 2:55 pm

6] Compass Policy Updated: August 2023


https://youtu.be/do-OFCok-Uc?si=iV94po_9vFJbQdpe

e

Goonawarra

PRIMARY SCHOOL

How To: Opt in to an Optional Event

(continued)

Aclion Cenlre

Event sccepted

¥oui buse aceepled Ton Freursion

> ‘ Upcoming events

Upcoming Events v ‘ ’

g Cherlotte BELL

Qutdeer Education
Ionday. August
Monday. August

Aclion Centre Volunteering

Event accepted
Vo have accepted Zoo Excursion

Paymenis

$0.00 >

Upcoming events Upcoming Events v
g Charlotte BELL
Qutdoor Edusation Reck to Reel
Mo $0.00 -
Man
Zow Excursion
> | Tuesday overmoer $0.00 >
Tuesday Nowemnber
@ Soptie SELL
Y1 3/4 Camp, Gundiwindi Lodge
Decem 00 $11250 >

Optin events

7| Compass

There are no upcoming opt in events
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If you choose to accept the
invitation, it will move from the
‘Opt In’ section to the ‘Upcoming
Events' section and show as
requiring consent/payment (note,
if the event did not require any
consent or payment, your child will
show as ‘Attending’ and no further
action is required).

To secure your child’s place, you will
then need to click the event and
proceed to complete the consent/
payment per the usual event
process.

When your child’s status for the
event shows as 'Attending’ they
have a secured place.

®

IMPORTANT: If you do not
proceed to process the consent/
payment before 11:59pm on the
day you accepted the invitation,
your child will no longer be
considered an attendee of the
event. Their status will revert back
to ‘invited’ and you would need to
re-accept the invitation to secure
their place in the event. If there

is an attendee limit for the event,
being able to re-accept their
invitation will only be possible if
the maximum attendee limit for
that event has not already been
reached.
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b TR s
How To: Consent and Pay for an Event

If your child has an upcoming event

O Opt-in Event invitations x .
L J——— Ther e 5 vl sl that requires your consent and/or
%, Greenfields College Chek hee for moe informason. .
payment, you will see an alert on
Couse Conlmationfichot Paymerts your homescreen.
G and for able for compheticn
B Charotte BELL Clek hare to praceed
e Click the alert and it will take you
Payments Centre: .
4 Send vt o Chadarpe achan 030 you o et e radevcsgh Compase o schoo e, vens, to the Events page (alternatively
My<mlrhwf‘:'.~-¢” K : R
4 Asd Artendance Note (Appreved Abuenceflatel Click hare for more irdomman ou can C|ICk the rld menu icon
— y
[* View Acsdemc Reports . VISA | MNosuchage
e T — at the top of the screen and select
P : ‘Events’).
Parent Studest Teacher Conference. x
B 1t overdue bearming task A Pt W e s
@ Sophie BELL ‘ Em\nmuﬂmv:mmw ’ (

Clck here for mere indonmation
8 Profile (Mendincs. Scheduia, Resaesy

4 Send ermai 1o Sophic's teachers

Anendance: Attendancs Mate Required

+  Add Attendance Note (Approved Absencefae CMmeg-nmavdfn‘sfunnm o late’ withewt explaration.

I* view Academ Repors PRI
Action Centre Events Volunteering Payments On the 'Action Cen‘tre’ tab you

will see any events requiring your

Eavat action. If you have more than one
e‘ e student at the school, events will be

s listed here under each child.

¥r 3/4 Camp, Gundiwindi Lodge
Tuesday. December 00
Friday, Deceimber 30th 202

>

e | @ Click the event you wish to action.

© Event information You will see the details of the event.

Description and educative purpose

Gundiwindi Lodge is situated on the border of Wandin North and Silvan, Vietoria. Its setting is unique in that it has much natural
bushiand, park-like landscape and open grazing padcock areas all Surrounded by rural ana agricultural tarms.

When and whers

Location Start Finish

Gundiwindi Lodge {Off Campus) Tuesday, December 27th 2022, 900 am Friday, December 30th 2022, 430 pm
Additional details

Picase Note: - Complete Medical Detadls or Em mbers only if they differ from details aiready held on student file.- If this event has
a cost and you would ke to use your child's CSEF please contact the Money Elves at the office.

Dress code

Full school unifomn

Transportation
Bus

Thic event can be paid for via Recurnng Contribution. Show centribution dates.
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How To: Consent and Pay for an Event
(continued)

© Administrative questions

Are there any addi medical di allergies, or allmente?

&.9. A broken leg, asthma inhaler dosage increase, travel sickness, allorgles, dietary requiremaents ate

¢ 2-6 Gullane Dr, Sunbury VIC 3429
L 9744 7137
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\/

Parant | guardian contact datails

) Contact Details on file

Ms Juliette BELL Mobile: +61498987525
Email: parent@compass education

Please contact the school if any of this contact information requires updating,

Contact details on the day (if different from nermal)

9| Compass

Next will be any administrative
information that you are required
to review or respond to.

If you are required to review a
medical Action Plan to confirm that
it is current, you will need to tick the
acknowledgement box to proceed
(if the Action Plan on file is no
longer current, please contact the
school office to advise).

If your child has any further medical
conditions not listed, please add
the details in the available section.
If they do not have any additional
medical conditions, you can leave
this field blank.

You will then see the current
contact details on file for you.

If these need updating or different
contact information is required
for this event, please add that
information in the space provided.
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How To: Consent and Pay for an Event
(continued)

°‘- lﬂdr, thod

| give permission for Sophie BELL to attend this event, Where the staff memiber in charge is unable to contact me, or where it is impracticable to contact me, |

authorise the staff member in charge to 1) consent o any medical or surgical alention deemed necessary by a medical practitiones, and 2) administer such first

i as the staff member in charge judges to be reasonably necessary | understand that this is an official school event and that Sophie BELL will adhere to the

drass code, ag outlined above, and behave in alignmant with the scheol

ode of conduct. | agres to meat any medical oxpentes and/or transpor costs incurred

I the event of sickneas or injury. Murther, | agree 1o Mmeet any Iranaport costa should my child be sent home 83 & result of mishehaviour o inappropriste conduct

Contact tracing
Some excursion venues are required to collect contact details and are responsible for managing record keeping for contactracing in line with cument public
bl

Groctives Most vemies are raquired 10 use slectranic racord kasping that rannacts with an Application Pragramming Interfars (APT) linkad provider nr 2

digital system provided by Servioes Victoria. The Department of Health has strongly recommended that a sontact number for eagh individual st

5 provided

A 3chool phone numiber alone is not considered sufficient. Proiding contact detail

for individual students will expedite contact trac

contacted by the Department of Healith If required. Parents/carers/ guardsans are advised thal, when required, the school will be pe

g EXCUrSION venues with
contact details for students. The phone number oa school file for the student will be provided as the nominated contact number Wenues will be collecting student
names and contact phone numbers for a legitimate purpose and are subject to Victodan privacy laws so will handle the information securely and only retain it for
the required JR-day periad

To provide consent, please type your name in full

‘ Jubetie Bell

€ Confirm and pay

Payment Method Payment

Total amount $112.50

‘ New credit card v

@ Payin full now
Pay in Recurring Contributions

We USe COMPAsSPay.COM 45 OUF PIyMent processing gateway. In Chcking the
relevant “Confirm and Pay” button to the right, you agree for your credit card to be
charged by CompassPay.com on behalf of your school. You understand that the
amaount charged will be the “Total Due” o amount indicated 1o the right. Refunds for
cancelled anling nrdare will ha mads 1o your Campacs Ralancs ragardiese of ariginal
methad of payment. This payment and usa of this website is in alignment with the

| Compass School Maneges terms and condibens of use available ot
T/ COMPASS. E0U. BU/POICY/

’ 5555 5555 5555 5555

‘ Juliette Bell I
L

‘ 02/13 | ‘ 999 |

O save this card

Action Centre Events Voluntearing Payments

Event accepted X
Yau heve accepted Zoo Excuralon

Upcoming events

e Charlotve BELL
2events
Outdaor Fducation Rock to Reef

honday, Auguet st 2022, 900 am Attending B $0.00 >
Monday, August 1st 2

| Upcoming Events v

Zoo Excursion
uesday, November 1 . $0.00 >
Tunschay, Newambar 15t 9
§1i2.%0 >
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You will then be required to provide
consent and payment (please note,
not all events will require both, it
will vary depending on the type of
the event set up by the school).

Once you have completed the
consent/payment, the event will
update to show your child as
'Attending’.

The 'Events’ tab will show all
events, both processed and those
still requiring your action. To access
information on upcoming events
that you have already processed,
click the event.
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